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ABOUT	  MyTimeEnglish	  
MyTimeEnglish	  is	  an	  easy-‐to-‐use,	  online	  General	  English	  course	  that	  empowers	  learners	  to	  achieve	  their	  
personal	  language	  goals,	  on	  their	  own,	  at	  their	  own	  pace.	  

Course	  Structure	  

Placement	  Test	  

-‐   You	  will	  complete	  a	  20-‐30	  minutes	  Placement	  Test	  which	  will	  place	  you	  in	  the	  appropriate	  level	  of	  the	  
MyTimeEnglish	  course.	  

4	  Levels	  

-    The	  course	  has	  4 levels: Elementary, 
Pre-Intermediate, Intermediate and 
Advanced

Progress	  Tests	  

-‐   Levels	  1,	  2,	  3	  and	  4	  have	  3	  parts	  
-‐   There	  is	  a	  Progress	  Test	  at	  the	  end	  of	  Parts	  1	  and	  2	  of	  each	  level	  that	  ‘unlocks’	  the	  next	  Part	  

Final	  Tests	  

-‐   Levels	  1,	  2,	  3	  and	  4,	  all	  have	  a	  Final	  Test	  at	  the	  end	  of	  Part	  3.	  A	  score	  of	  60%	  or	  greater	  unlocks	  the	  next	  
Level.	  

Content	  

-‐   Adaptive	  placement	  test	  
-‐   Up	  to	  300	  hours	  of	  study	  
-‐   General	  English	  Proficiency	  program	  
-‐   Short	  lessons	  that	  will	  keep	  you	  engaged	  and	  motivated	  
-‐   Additional	  practice	  and	  review	  –	  common	  assessment	  format	  
-‐   Interactive	  Content	  to	  motivate	  self-‐directed	  learners	  

o Over	  2800	  interactive	  activities
o 180	  integrated	  video	  clips
o Over	  200	  animated	  grammar	  presentations
o 400+	  Speech	  Recognition	  Activities
o The	  Footprint	  Reading	  Library	  (65	  Books)
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PLACEMENT	  TEST	  
The	  Placement	  Test	  was	  developed	  to	  accurately	  assess	  the	  English	  knowledge	  you	  already	  have	  and	  ensure	  that	  
you	  start	  studying	  at	  the	  correct	  level.	  

Use	  only	  your	  knowledge	  of	  English	  to	  take	  the	  Placement	  Test.	  External	  resources	  can	  distort	  the	  results	  and	  
compromise	  your	  diagnosis,	  causing	  you	  to	  be	  placed	  into	  the	  wrong	  level.	  Allow	  approximately	  20-‐30	  minutes	  
in	  a	  quiet	  place	  to	  complete	  your	  test.	  

When	  you	  are	  ready	  to	  start	  your	  Placement	  Test,	  sign	  into	  myelt.heinle.com	  and	  click	  Begin	  Placement	  Test.	  

The	  blue	  progress	  bar	  on	  the	  bottom	  of	  the	  test	  will	  show	  you	  how	  far	  you	  have	  progressed	  through	  the	  test.	  
Before	  you	  click	  the	  next	  arrow,	  you	  can	  change	  your	  answer.	  Once	  you	  click	  next,	  you	  will	  not	  be	  able	  to	  go	  
back	  and	  change	  your	  answer.	  

In	  questions	  which	  include	  images,	  click	  on	  +	  sign	  in	  the	  lower	  right	  hand	  corner	  to	  expand	  image.	  



4	  

Some	  of	  the	  activities	  will	  have	  audio	  included	  in	  them.	  Be	  sure	  to	  look	  for	  the	  audio	  icon.	  Click	  on	  the	  audio	  
symbol	  to	  listen	  to	  the	  audio	  excerpt	  and	  then	  answer	  the	  question.	  Note,	  you	  will	  only	  get	  to	  listen	  to	  the	  audio	  
once.	  

If	  you	  stop	  the	  test	  and	  sign	  out,	  it	  is	  ok.	  Your	  answers	  will	  be	  saved	  and	  you	  can	  resume	  where	  you	  left	  off	  on	  
your	  next	  sign	  in.	  Click	  Continue	  to	  keep	  taking	  the	  placement	  test	  with	  the	  answers	  you	  have	  already	  
submitted.	  Click	  Start	  Again	  to	  reset	  the	  Placement	  Test	  and	  start	  from	  the	  beginning.	  If	  you	  click	  Start	  Again	  the	  
answers	  you	  previously	  submitted	  will	  no	  longer	  be	  saved.	  

Once	  you	  have	  completed	  and	  submitted	  your	  Placement	  Test,	  you	  will	  be	  presented	  with	  a	  screen	  
informing	  you	  which	  of	  the	  4	  levels	  you	  have	  been	  placed	  into.	  To	  begin	  your	  coursework,	  click	  Start	  Level.	  
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NAVIGATING	  YOUR	  COURSE	  
Once	  you	  have	  completed	  your	  Placement	  Test,	  you	  will	  immediately	  be	  able	  to	  begin	  your	  MyTimeEnglish	  
coursework.	  Use	  the	  on-‐screen	  prompts	  and	  navigation	  buttons	  to	  work	  through	  your	  course.	  

Tracking	  your	  Progress	  

You	  will	  be	  able	  to	  tell	  where	  you	  are	  in	  the	  course	  at	  all	  times	  by	  viewing	  the	  yellow	  progress	  bars,	  located	  at	  
the	  top	  right	  of	  your	  screen.	  As	  you	  work	  through	  your	  coursework,	  the	  yellow	  bar	  will	  increase	  to	  show	  you	  the	  
percentage	  of	  activities	  you	  have	  completed.	  

Level	  tells	  you	  what	  Level	  you	  are	  working	  in	  along	  with	  how	  far	  you	  have	  progressed	  through	  all	  three	  parts	  
within	  the	  level.	  

Unit	  tells	  you	  which	  Unit	  you	  are	  working	  in	  along	  how	  far	  you	  have	  progressed	  through	  the	  unit.	  

Lesson	  tells	  you	  which	  Lesson	  you	  are	  working	  in	  along	  with	  how	  far	  you	  have	  progressed	  through	  the	  lesson.	  

Navigating	  to	  the	  Table	  of	  Contents	  and	  Gradebook	  

To	  view	  your	  Table	  of	  Contents	  or	  Gradebook,	  click	  on	  the	  drop	  down	  menu	  in	  the	  upper	  left-‐hand	  corner	  of	  the	  
screen.	  
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Table	  of	  Contents	  

In	  the	  Table	  of	  Contents,	  you	  can	  navigate	  to	  any	  activity	  within	  your	  part	  by	  clicking	  Go.	  In	  Levels	  1	  thru	  4	  
there	  are	  3	  parts	  per	  level.	  

Table	  of	  Contents	  Structure	  

Levels	  1	  thru	  4	  all	  have	  2	  Progress	  Tests,	  one	  for	  each	  of	  the	  first	  two	  Parts.	  You	  must	  complete	  the	  Progress	  Test	  
to	  start	  the	  next	  Part,	  but	  you	  are	  not	  required	  to	  achieve	  a	  certain	  score.	  It	  is	  recommended	  that	  you	  score	  60%	  
or	  higher	  to	  move	  to	  the	  next	  part.	  Once	  you	  have	  completed	  the	  Progress	  Test	  for	  Part	  2	  of	  your	  Level,	  you	  will	  
have	  a	  Final	  Test	  at	  the	  end	  of	  Part	  3.	  You	  will	  not	  be	  able	  to	  access	  the	  next	  level	  until	  you	  pass	  the	  Final	  Test	  
with	  a	  score	  of	  60%	  or	  greater.	  
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.	  

Activity	  Navigation	  

When	  you	  are	  taking	  your	  activities,	  you	  can	  switch	  between	  them	  using	  the	  previous	  and	  next	  arrows	  on	  either	  
side	  of	  the	  screen.	  If	  you	  are	  unable	  to	  click	  one	  of	  the	  arrows,	  it	  indicates	  that	  you	  are	  either	  at	  the	  first	  activity	  
or	  last	  activity	  in	  your	  lesson.	  
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Some	  activities	  will	  have	  multiple	  questions.	  Be	  sure	  to	  look	  for	  the	  question	  number	  line	  at	  the	  bottom	  of	  the	  
activity.	  Click	  on	  the	  next	  or	  previous	  arrows	  to	  navigate	  between	  the	  questions.	  

To	  submit	  your	  answers	  and	  advance	  to	  the	  next	  activity,	  you	  must	  click	  Submit	  in	  the	  lower	  right-‐hand	  corner	  
of	  the	  screen.	  	  

When	  you	  have	  completed	  an	  activity	  you	  can	  check	  your	  answers	  by	  clicking	  on	  Show	  Answers.	  If	  you	  want	  to	  
retake	  the	  activity,	  click	  Reset.	  

Completing	  a	  Unit	  

At	  the	  end	  of	  every	  Unit	  there	  are	  additional	  Review	  activities,	  an	  Explore	  section,	  and	  a	  Unit	  Quiz.	  

The	  Review	  activities	  give	  you	  more	  practice	  in	  a	  skill	  that	  is	  specific	  to	  the	  Unit	  you	  are	  finishing,	  including	  
speech	  recognition	  activities.	  

The	  Explore	  section	  contains	  an	  eBook	  from	  the	  Footprint	  Reading	  Library.	  

The	  Unit	  Quiz	  is	  a	  game-‐based	  test	  for	  you	  to	  see	  how	  much	  you	  have	  learned	  during	  the	  Unit.	  While	  taking	  the	  
quiz	  you	  will	  be	  shown	  your	  correct	  and	  incorrect	  answers	  on	  the	  screen.	  Once	  you	  click	  Submit,	  your	  answers	  
will	  be	  posted	  to	  your	  gradebook.	  
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Audio	  Activity	  Types	  

Some	  of	  the	  activities	  in	  MyTimeEnglish	  require	  you	  to	  record	  phrases	  or	  sentences.	  At	  the	  start	  of	  these	  
activities	  you	  will	  be	  prompted	  to	  connect	  your	  headset	  and	  microphone	  and	  then	  test	  them	  to	  ensure	  they	  are	  
working.	  

Once	  you	  have	  connected	  your	  headset	  and	  microphone,	  follow	  the	  activity	  instructions	  to	  complete	  your	  
recordings.	  Some	  of	  the	  common	  instructions	  are:	  
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GRADEBOOK
You	  can	  view	  your	  Gradebook	  for	  any	  of	  your	  completed	  Levels	  and	  Parts	  by	  clicking	  on	  the	  drop-‐down	  menu	  in	  
the	  upper	  left	  hand	  corner	  of	  the	  screen	  and	  selecting	  Gradebook.	  

You	  will	  see	  the	  scores	  for	  the	  activities	  you	  have	  completed	  within	  the	  last	  30	  minutes	  at	  the	  top	  of	  the	  
Gradebook.	  All	  of	  your	  other	  scores	  will	  be	  listed	  below	  your	  Recent	  Submissions	  section.	  
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To	  view	  your	  Placement	  Test	  scores,	  click	  Placement	  Test	  Results…	  

To	  view	  your	  activity	  scores	  in	  detail,	  click	  on	  the	  Score	  or	  %.	  

You	  will	  now	  see	  your	  activity	  score,	  time	  spent	  and	  last	  taken	  information.	  
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You	  can	  also	  view	  your	  activity	  as	  it	  appears	  in	  MyELT….	  

…or	  just	  as	  text.

You	  can	  switch	  between	  activity	  grades	  by	  using	  the	  Prev	  Grades	  and	  Next	  Grades	  buttons	  at	  the	  bottom	  of	  the	  
page.	  
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For	  any	  activity	  for	  which	  you	  recorded	  your	  voice,	  you	  can	  click	  Play	  Back…	  

or	  the	  play	  button.	  

CONTACTING	  TECHNICAL	  SUPPORT	  
If	  you	  have	  questions	  that	  are	  not	  answered	  in	  this	  guide,	  please	  contact	  Northstar College technical support 
info@northstarcollege.com or visit our website https://www.northstarcollege.com/mytime-english

When	  contacting	  Technical	  Support,	  please	  provide	  the	  following	  information:	  

First	  and	  last	  name	  

Username	  

School	  

Operating	  system	  

Browser	  and	  version	  

Description	  of	  the	  problem	  

Screenshot	  of	  the	  problem	  (if	  applicable)	  

https://www.northstarcollege.com/mytime-english



